Knobloch Campus Center
2nd Floor

Davidson, NC 28038
Phone: 704-894-2239

E—mail: jabiggerstaff@davidson.edu
shbroome@davidson.edu

DAV

Order date:
Due Date:

24 hour lead-time recommended

N

Bill to:
Department:

ORDER INFORMATION

Contact info:

Phone:

Banner budget code:

Signature:

) verify that this order is in compliance with Davidson College policy on the
reproduction of copyrighted materials used in instruction and approve all

charges for this order,

Deliver to:
Department:
Contact:
Building:
Phone:

Central Services reserves the right to refuse to accept a copying or printing
order if, in its judgement, fullfilment of the order would involve vidlation of

the copyright taw,

COPYING SERVICES
# of originals:

Paper Size:

[Jeoror  [Tlas"xitr
[IBaw [Ja.5"x 14
[J-8ided  [J11*x 47"
[ o-sided [T} a-Hote

1 Entarge to

[T reduce to

# of copies:

Paper Style:
] Transparencies
[T card stock

Color
1ST CHOICE

2ND CHOICE

] save job for more
copies later.

Folding:

AV B 8

L

Front Cover:;
"1 Print on Side One
7] print on Side Two
[ Leave Blank

Color for covers:

Back Cover:
[1psint on Side One
[ print on Side Twao
[T] Leave Blank

[Isingte 172 [] Letter [T z-fold [ bouble
paratiel
Cutting:
X
Cut size: Total # Yisld:
Padding:
pads of
NCH: Sebs: # Parts:
Campus Mailing:
[ seif Maiter [[] in Envelopes [} Smart Mailed

Name & Address List:
Instructions:

Stuifings:

[1 Facuity only [] As Addressed

[] Faculty & Stai

SPECIAL INSTRUCTIONS:

Binding:
[] Tape [ spirat [[1 Unibing
bind
Stapling
! Ol g?;:lilt ! u g;:;id O jﬁ?cd;e For Central Services Use Only:
= [ Landscape [ shut (hand)
stapie = staple Total Cost of Job:




